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External Supplier Portal – Redwood 
Creating a Bid to a Manage Seller 
Negotiation 
Version 1 / January 28, 2026 

This job aid will show you how to create a bid to an active bid event. 

Part 1: Navigate to Active Bid Events 
1. Login to Oracle Fusion. 

2. Select Home icon in upper right corner. 

 
3. Select Supplier Portal tile. 
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4. Select the Seller Auctions tile. 

 
The invited Auction will be displayed. Click into the blue hyperlink to access and view the 
auction 
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5. Seller Auction details page will be displayed including; 

a. Attachments 

b. Instructions 

c. Schedule 

d. Line description and starting price 
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6. Create Bid – Once you are ready to create a bid, click the Create Bid button 

 
 

Your bid will be displayed and a bid number assigned. 

 
Submit Bid - To make your bid, click Action as shown above and input your bid amount then 
hit the Submit button 
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7. Submitting an incomplete bid: Go back to the Seller Auction Tile 
The invited Auction will be displayed. Click into the blue hyperlink to access and view the 
auction 

 
 
Click into the Draft Bid hyperlink number 

 
 
Click the three dots … (ellipses) to edit your bid 
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Review and make the necessary changes then Submit your bid 
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